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[lITarHoe pacnucanue 00pa3oBaTe/IbHOMH OPraHH3ANHH

[opsinok pa3paboTku U yTBep:kIeHHs mTATHOro0 pacnucanust MBOY «IloBoanmoBckas
COI um. I'eposi Counanucrayeckoro Tpyna H.M.CypoaeeBa»

1. O6mue mo/10KeHHA

1.1. IllraTHoe pacmucanue SBISETCS TOKYMEHTOM, OTPAKAIOMIMM CTPYKTYpY M IITAT
yupexzenus. [loa mraTtHeIM pacnicaHHeM MOHHMAIOT yTBEPIKIaeMblil PYKOBOAMTEIEM IIE€peYeHb
HAaHMEHOBAHHH JIOJDKHOCTEH IOCTOSIHHBIX COTPYAHHKOB C YKa3aHHEM KOJHYECTBA OJHOMMEHHBIX
JIOJDKHOCTEHN (BaKaHCHI) U pa3MepoOB JIOJDKHOCTHBIX OKJIAZIOB.

1.2. ®opma mTaTHOrO pacHmHcaHHs yTBEp)KIeHa MocTtaHoBieHHeM I'ockomcrata PoccHu ot
05.01.2004 Ne 1 «O6 yTBeprkaeHHH yHHGUIMPOBAHHBIX (OPM MEPBHYHOI YYETHOH JOKYMEHTAIHH
no y4eTy TpyAa u ero ormiatki». IlyHkToMm 2 mocTaHOBIeHHS ycTaHOBJIEHO. 4To (opma Ne T-3
NPUMEHSCTCS  OPraHU3aAlMsAMH, OCYLIECTBIISIOUIMMU JEATENbHOCTh HAa TEPPUTOPHH P,
HE3aBHCHMO OT ()OPMBI COOCTBEHHOCTH.

1.3. Cocras u 4ucIeHHOCTh PaOOTHHKOB 3aBUCAT OT BHAA 00pa30BaTEILHOIO yUpPekKICHHS,
4HMClia KJIACCOB, YHCICHHOCTH OOy4aromMXcs, pealn3yeMbIX 0011e00pa3oBaTebHbIX MPOrpaMM,
HAJIMYHsl CTPYKTYPHBIX [10/Ipa3/iesIeH i,

1.4. Tlpu ycTaHOBIEHMH HaHMEHOBAHHI [OJDKHOCTEH CJEIyeT pYKOBOACTBOBATBCS
CIIEAYIOIMMH HOPMATHBHBIMH MIPaBOBBIMH akTaMu: EQMHBIM KBanH()UKAIHOHHBIM CIIPABOYHHKOM
JODKHOCTEH PYKOBOJMTENEH, CHENMATHCTOB W Choyxammx, pasgen «KpanudukannoHHsie
XapaKTEpPHUCTHKH  JOJDKHOCTEH  pabOTHHUKOB  0Opa3oBaHUs»,  YTBEPXKICHHBIM  I[IPHKA30M
Munszapascoupassutus P® or 26.08.2010 Ne 761 u; OGuepoccuiickuM Ki1accH(pHKATOPOM
npopeccuii  pabouMx, MOKHOCTEH CHyKamuX ¥ TapuQHBIX paspsaoB, yTBEPIKICHHBIM
nocraHosneHueM 7 I'occrammapra Poccun ot 26.12. 1994 No 367; KBanuduxanmoHHbM
CMPaBOYHHKOM JIOJDKHOCTEH PYKOBOIAMTENEH, CTIEIIMATUCTOB H APYTHX CITYI)KAIHX, YTBEPHKIEHHBIM
nocraHosieHrneM Muntpyna Poccuu ot 21.08.1998 Ne 37; Exunbiv TapudHO-KBaTHDHKAHOHHBIM
CrnpaBOYHMKOM pabotr u mnpodeccuii pabounx (ETKC), yTBepKIeHHBIM IIOCTAaHOBJIEHHEM
IIpasutensctBa P® ot 31.10.2002 Ne 787; mocranosnennem IlpaButenscta PO ot 21.02.2022 Ne
225 "O0 yTBep)KIEHHH HOMEHKIATYPBl JOJDKHOCTEH MeIarorudeckuX paGOTHHKOB OpraHH3alluii,
OCYLIECTBIISIIOIIHX o0pazoBaTesbHyIO JIeSITeNIbHOCTD, JIOJDKHOCTEH pyKOBOAMTEIEH
00pa3oBaTebHBIX OpraHu3anmii".

1.5. B ciayuae ecnim B INTATHOM paCHMCAHWM HMEIOTCS BAKAHTHBIE (HE 3aHATHIE
KOHKPETHBIMH PabOTHHKAaMH) JIOIKHOCTH M B OJIHKaiilliee BpeMsl HE IUIAHUPYETCS HX 3aMelleHHe
HJIH, Hao0OpOT, HEOOXOJMMO BHECTH HOBBIE OJDKHOCTH, TPOM3BOJMTCS H3MEHEHHE MITATHOrO
pacnucanus. [l 3Toro u3naercs npHkKas Mo OCHOBHOM aeateabHocTH «O BHECEHHH M3MEHEHHI B
MITaTHOE pacnucaHue», B KOTOPOM YKa3bIBAa€TCs, BBOIATCS HJIM YNPA3THSIOTCS JOJKHOCTH, a
TaKXXe CTPYKTYpHOE€ IMOJIpa3/ieleHHe, K KOTOPOMY OHa OTHOCHTCS, HAaHMEHOBaHHE JOJDKHOCTH,



KOJIMYECTBO INTATHBIX EAWHUI, OKJIaa W HanbaBku. Kak mpaBmiio, M3MEHEHHS OTPAXKAIOTCS B
JOTIOTHEHUH K CYIIECTBYIOIIEMY IITATHOMY paclUCaHUIo, cocTaBieHHOM 1o ¢opme Ne T-3 u
COJIEpKalleM TOJNBKO CBEICHHUS O BHOBb BBEACHHBIX JIOJDKHOCTSAX. Eciom  w3MeHeHHs
MHOTOYHCJICHHBI COCTaBIISIETCS HOBOE IITaTHOE pacnucaHue. KomudyecTBO M3MEHEHUH ITaTHOTO
pacnucaHus B TEUCHHE T0OJla HE OTPAHMUYEHO MPABOBBLIMH HOPMAaMH, €r0 MOXXHO MEHSTH IO Mepe
HEOOXOOMMOCTH.

1.6. B cooTBercTBHH C 1. 4 4. 3 cT. 28 DenepanbHoro 3akoHa Ne 273-03 «O06 oOpazoBaHuH
B Poccuiickoii ~ ®enmepanuu»  YCTaHOBJICHWUE  CTPYKTYPBl  YIPaBJICHUS  JESITEIBHOCTHIO
00pa30BaTENLHOTO  YUPEKACHUS, INTATHOTO PACIHCAaHUsS, pACIPEACICHUE JIOJDKHOCTHBIX
00s13aHHOCTEH OTHOCHUTCSI K KOMIIETEHIIH 00pa30BATEIILHOTO YUPEIKICHHUS.

1.7. YTBepkIaeT ITAaTHOE pacHUCaHWE OO0pPa30BaTEIbHOW OpraHU3alUU PYKOBOIUTENb
00pa30BaTeIbHOI OpraHu3alnu.

1.8. Ilpu ¢opMUPOBaHWM INTATHOTO PACIUCAHUS H PACHPEACICHUH JIODKHOCTHBIX
00513aHHOCTEH ClIeyeT HMCIOIB30BaTh HOPMATUBHBIA METOJ TUIAHUPOBAHUS, KOTOPBIA OMUPACTCS
Ha y4eT (PMHAHCOBBIX CPEICTB IO (POHIY OIUIATHI TPY/Ia HAa BCEX OFOJIKETHBIX YPOBHSX.

1.9. YucnenHocts paOOTHUKOB 3aBHCUT OT BHJIa 00pa30BaTEIbHON OpraHU3alllH, PeKUMA
ero paboThl, KOJTUYECTBa 00YyJaIOIINXCs, YI€OHBIX TPYIII (KJIACCOB).

2. HopmaTuBHBIE KaTeropuu paGoTHUKOB

2.1. B mratre 00pa3oBaTeNbHON OpPraHM3allMH IPEIyCMaTPUBAIOT YETHIPE HOPMATHBHBIC
KaTeropuu paboOTHUKOB.

- K QJMUHUCTPaTHMBHOMY II€pCOHAly OTHOCAT: PYKOBOAMUTENS 0Opa30BaTENbHOTO
YUPEXKAEHUs, €r0 3aMECTUTENA, TIIABHOT0 OyXrajirepa, 3aBe/youiero 6u0IMoTeKou;

- K MEeJaroruyeckoMy MepCOHANy OTHOCAT: YYWTelNs, BOCIMTATENs, Ielarora-rncuxosora,
yuutens-nedekronora, Mpenojasarens, mpenoaasarens-opranuzatopa (OBX, nonpussiBHON
HOJTOTOBKH), PYKOBOJIUTENS (PU3MUECKOTO BOCHUTAHHUSA, MacTepa MPOU3BOJICTBEHHOIO 0OydeHus,
KOHIIEPTMENCTEpa, MY3BIKaJIBHOTO PYKOBOJAWTENS, KJIACCHOTO BOCIHUTATENS, COIHMAIBHOTO
mejarora, IeJarora-opraHusaropa, Iefarora JIONOJHHTENBHOTO  00pa3oBaHWs, TpeHepa-
npenogaBarens (BKJOYas CTapUIero), MHCTPYKTOpa MO TPyAy, UHCTPYKTOpa MO (U3HUecKoi
KYJIBTYpe.

- K Yy4eOHO-BCIIOMOTaTelIbHOMY IEPCOHATY OTHOCST IICHXOJIOra, CTaplIero BOXAaToro,
Oyxranrtepa, 6MOIMOTEKapsi, OPraHU3aTOpa KCKYpCUH, aKKOMIAHMATOpa, METUIMHCKYIO CECTpY,
JOKYMEHTOBE/1a, TEXHHUKA [0 PEMOHTY aIllapaTypsl, JJabopaHTa (BKIII04as CTapIlIero),

- cekpeTaps, Kaccupa (BKJIoUasi CTaplIero), 1eJIONPOU3BOIUTENS, 3aBX03a.

- K KaTerOpHH 00CTY)KHBAIOIINI TIEPCOHA OTHOCIT PAOOTHUKOB TI0 JOJDKHOCTSIM: pabodero
0 KOMIUIEKCHOMY OOCITY)KHBaHUIO W PEMOHTY 3[aHH, BOAWTENS aBTOMOOWIIS, MEXaHHWKA IO
PEMOHTY MIBEHHOTO 000pymOBaHMs, pabodero Mo CTHUPKE M PEMOHTY CHEIOACXKJbI, cliecapsi-
CaHTEeXHWKa, MallMHUCTa (Ko4yerapa) KOTEIbHOM, orepaTopa KOTEIbHOH, Omeparopa TEIIOBOTO
NYHKTa, TapAepoOIluKa, HCTONHHMKA, TIpy3dyHMKa, JIBOPHUKA, CaJOBHHKA, CTOpOXKa, Kouderapa,
3NIEKTPUKA, TOACOOHOTO pabouero, BO3UMKaA, KIAJOBIIMKA, YOOpIIMKA MHPOU3BOJICTBEHHBIX H
CIIy’KeOHBIX TOMEIIeHUH, 1ed-moBapa, monapa.

2.2. He nomyckaercst BBeJieHUE B 00pa30BaTeIbHON OpraHu3aluy JOKHOCTEH, 10 KOTOPBIM
OTCYTCTBYIOT TapU(PHO-KBATHU(PUKAUOHHBIE XapAKTEPUCTUKU.

2.3. Pacyer mTaTHOW YHCIEHHOCTH pPaOOTHUKOB O0Opa30BaTEIIbHONW OpraHu3aIluu
HAUYMHAETCS C OMpEeEeHHs] KOJMYECTBAa CTABOK IEIaroru4eckoro rmepcoHaia, Ipuxoasierocss Ha
OJIHY y4eOHYIO TpyIIy (KJacc): OHO paBHO OOIIEMY YHCIIO y4e€OHBIX YaCOB B HEJCNIO MO KaXkI0u



y4eOHOW TpyIime, ACICHHOMY Ha YCTAaHOBICGHHYIO HOPMY YYeOHOW Harpy3Ku IperojaaBaTesiei
JAHHOTO  O0pa3oBaTeNbHOM oOpraHu3aluu. PacdeT KoIMYecTBa MENAarori4eckux CTaBOK,
NPUXOJSIIUXCS Ha OJWH Kiacc (Kypc), OCYHIECTBISIeTCs Ha OCHOBE basucHoro ydeOHOro ruiaHa
00pa30BaTeIbHON OpraHu3alny.

2.4. OcoOCHHOCTH B COCTaBJICHUH IITATHOTO PACIUCAHUS OOYCIOBIICHBI TAKXKE PEKUMOM
yueOHbIX 3aHsATHi. Tak, mpu TPOBENEHUHM 3aHATHA OOYYaIOUIUXCS BO BTOPYIO (BHEypouHas
NEeSITeNIbHOCTD, JIOMOJIHUTENbHOE O0pa3oBaHWe M T.A.), JOMOJHUTEIBHO YCTaHABIMBAIOTCS
JOJKHOCTU YOOPILMKOB CIIy>)KeOHBIX MOMELICHUH W3 pacuera: HOpMa yOupaemo# miomand Ha 1
ctaBky pabouero paBHa 500 kB. M. KonnuecTBO TakuxX CTaBOK OIpEAENsieTcs KaK pe3yJbTaT
JIEJICHUsI COBOKYITHOM TIIoIIaau 00pa3oBaTeNIbHOM OpraHu3aluy, Mmojjiexanieil yoopke (Ha OCHOBE
TEXHUYECKOTO IMacrmopTa 00pa30BaTEeIbHOW OpraHu3aldu), HA HOPMY yOHMpaeMoH IUIOIIaad Ha
OJIHOTO paboyero.

2.5. Jlna cocraBineHHus Tapu(PHBIX CIIUCKOB B 00pa30BaTEIILHOM YYPESKICHHH CO3AI0TCS
TapuQHasi aTTeCTAal[MOHHAas KOMHUCCHUS M DKCIEepTHAs KOMHCCHs [l OIpeneseHHs JOIUiaT 3a
HEONaronpusITHbIE yCIOBUSL paboThl. Bce pe3ynbTaThl NeATENbHOCTH KOMHUCCHH OQGOpPMIISIOTCS
MPUKA30M JIUPEKTOpa 00pa30BaTeIbHON OpraHU3aIiH.

2.6. TunoBeie mTaThl 00pPa30BATENILHON OpPraHU3AlNM, YTBEPKIACHHBIE TOCYIaPCTBEHHBIMU
OopraHamM# YIpaBJIeHHs OOpa30BaHMs, HOCAT PEKOMEHAATEeNbHBIA xapakrep. [losTomy TpedoBaTh
BBITTOJIHEHHUSI PEKOMEHIAMK HE MMEIOT IMPaBO HU 00pa30BaTENbHOE YUYPEKIACHUE, HU OPTaHBI
yIIpaBJIeHUs] 00pa30BaHHUEM.

2.7. OOpazoBaTenbHasi OpraHu3anys (GOPMHPYET CBOE IITATHOE pACHHCAaHUE B Ipeesax
CPEZCTB, BBIIEJICHHBIX €MY 110 YCTAaHOBJICHHBIM HOPMaM, a TaKkXKe BBOJWJIO B IITATHOE paclycaHue
BMECTO OJHMX JIOJDKHOCTEH, IPEelyCMOTPEHHBIX TUIOBBIMU ILITaTaMu, APYyTHE.

2.8. OOpa3zoBarenbHas OpraHU3alMsl MOXKET COJEpKaThb HEKOTOPbIE JODKHOCTU 3a CYeT
CPEZCTB, NOJIYYEHHBIX OT IOPUINUECKUX U (PU3NYECKUX JIUII JTMOO 3a CYET JI0XOJI0B OT COOCTBEHHOM
NeSITETbHOCTH.

2.9. Opransl ynpaeieHHs OOpa3oBaHHEM HE BIpaBe OOS3BIBATH 00Pa30BaTEIBHYIO
OpraHu3aIUI0 TPUBOANUTE CBOU HITATHBIE PACIIMCAHUS K COOTBETCTBYIOUIMM THITOBBIM IITATaM HIIH
WHBIM HOPMATHBaM, €CJIH YUPEXKJCHHE HE BBIXOAUT 3a TPEACIBl CPEACTB, BBIICICHHBIX €My IO
(MHAHCOBBIM HOpPMaM.



